UNIVERSITY GRANTS COMMISSION

COMMISSION CIRCULAR NO.962 No.20, Ward Place,
Colombo 07

12.08.2011
Vice-Chancellors of Universities
Rectors of Campuses
Directors of Institutes

SCHEME OF RECRUITMENT / POST OF PERSONAL SECRETARY TO CHAIRMAN. UGC
AND VICE-CHANCELLOR OF A UNIVERSITY

Your attention is drawn to Commission Circular No. 922 of 23.06.2010 issued on
schemes of recruitment of posts carrying salary scales denoted by U-EX 1(IV) and above.

2. The Commission at its 828" meeting held on 23.06.2011 decided to amend the existing
scheme of recruitment of the post of Personal Secretary to Chairman/UGC and Vice-Chancellor
of a University as given in the annexed schedule.

3 The amended scheme of recruitment is effective from 01.08.2011and the existing scheme
of recruitment is rescinded.

4. Please take action accordingly.

En Jo el

(Prof. Gamini Samaranayake)
Chairman *
Secretary/Ministry of Higher Education
_Chairman’s Office/UGC
Vice-Chairman/UGC
Members of the UGC
Secretary/UGC
Deans of Faculties
Registrars of Universities
Accountant/UGC
Bursars of Universities
10. Librarians/ SAL/AL of the Higher Educational Institutions/ Institutes
1. Deputy Registrars/ Snr. Asst. Registrars/ Asst. Registrars of Campus /Institutes
12. Deputy Bursars/Snr .Asst. Bursars/ Asst. Bursars of Campuses/ Institutes
13. Chief Internal Auditor/UGC
14. Govt. Audit Superintendents of Universities
15. Snr. Asst. Int. Auditors/ Asst. Int. Auditors of HEIs
16. Secretaries of Trade Unions
17. Auditor — General
File No. UGC/HR/2/3/186
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